Date

Name & Address

Dear ***** ,
Re case / reference *********


The practice is in receipt of your letter dated ***** requesting the attendance of Dr ***** at ***** Court on ***** date(s).


Please note that in order for the medical practice to continue to provide safe medical cover for the duration of a doctor’s planned absence, it is our normal procedure to secure locum cover for every scheduled working day of the said GP.  From the request you have made, Dr ***** will be expected to be absent from the practice on the following days
1)

2)

3)


GP locum cover currently costs between £400 and £500 daily. As GP locums are self-employed, cover is booked, where available, on the basis that it cannot be cancelled once the locum’s services have been engaged. The practice expects locums to honour their agreements to work with us on specified dates and in return locums will never be cancelled once booked regardless of the notice period provided by you in the event of a case being cancelled or rescheduled. This is standard practice in securing locum cover particularly in the current workforce climate due to a national shortage of GPs. 

If you do not agree with the above terms of GP engagement or are able to offer more specific plans regarding the need for GP attendance, please notify us immediately in writing. On ****** the practice will proceed to book locums for the above ** days and will hold **** fully liable for all locum expenses incurred up to a maximum of £*****.  In addition to locum expenses, GPs attending court will also submit travel and subsistence expenses. 

Please also note that there may be delays in locums submitting invoices to us and therefore cases should not be closed without confirming our expenses as they may take up to 8 weeks to submit.


The practice administration team is happy to discuss arrangements further but sadly the need for this firm stance has arisen out of previous difficulties with your legal colleagues refusing to settle accounts and meet expenses incurred by the practice in good faith. 

Yours sincerely,

