Derbyshire
BEFORE YOU CAN LOG ONTO THE WEBSITE Health United
PLEASE ENSURE THAT YOU HAVE COMPLETED

A ‘PERSONNEL INFORMATION FORM’ AND RETURNED
IT TO THE ROTA TEAM AT DHU — Rota.Administrator@derbyshirehealthunited.nhs.uk

DHU NetMaster Website — Registrars Guide

PLEASE READ THE WHOLE GUIDE THOROUGHLY SO YOU FULLY
UNDERSTAND THE PROCESS TO BOOK OOH SESSIONS.

Your log in details for the website will be confirmed to you via email on receipt of
vour Personnel Information Form’.

If you wish to change your password, please contact a member of the rota team
who will be able to do it for you.

The website address is:

www.derbyshirehealthunited.co.uk/securitylogin.asp

Below is the log in screen you will see when you go to the above address, enter
your username and password here.
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The first page you will see when logged on is the home page this displays any
important announcements and news topics.
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Latest Headlnes

DERBYSHIRE HEALTH UNITED LTD
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nouncements DERBYSHIRE HEALTH UNITED

'w Base - Swadlincote No everts scheduled

here is & new base aperational fram the 1st April which same of you will have
ooked sessions at. The new base appears on the mta as "Swadlincote”. This
comprises of one GP based at Heartwood Medical Practice along with a

receptionist. Vou will see patients from the Swadlincote area, IN THE NEXT 7 DAYS WE NEED
The address is: osimaiz008 14:00 - 19:58
Saturdsy Standby

Heartwood Medical Practice,
Swadlincote Clinic

Civic Way
Swadlincote
Dertyyshire YOUR NEXT 10 ROTA SESSIONS
DET1 DAE

01DazoDE  18:30 - 00:29
Please familiarise yourself with directions before you are due on shift.

Tuesday Derby Base (Duffisld Rd]
Thank you. 080472008 18:30 - 0023

Tuesday Derby Base (Duffield Rd]

. 1Smar008  18:30 - 00:29

New shift names

Tuesday Derby Ease (Duffield Rd]
“ou will notice some new shift names denoted as RY 21 ete. these indicate a shift assigned to 22/04f2008  18:30 -00:29 -
a Response Vehicle. e have done some weork on the shift imes to match up with driver shifts Tumcar vty B (Duficld Rl

to ensure maimum efficiency using the Rv"s and hefp us meet vist targets. R shifts wil be
matchied up with 2 driver aned yiau will be oUE in & vehicls vhers the demand for visits reguires 290412008 18130 - 0023

it It there are not enough visits to werrart sending another veicie out you may il be asked to Tuesday  Derby Base (Duffield Rd)
weirk in the treatment centres/cinician sdvice

Wary tharks, The Rota Team

LINKS

Staffordshire guidlines

Flease make sure when on shift and srranging vists that you adhers to the statfordshire Faur Links

guicelines. These can be found inthe clinicians manual on the DHL infranet Ne personal links
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To get to your own personal rota click the ‘Rota’ button on the top left of the
page.



‘My Rota’ Page

IMPORTANT - This page shows any confirmed registrar or solo sessions you
have. Unless a session shows under the ‘My Rota’ (Solo session only) or
‘Reqistrar Shifts’ tabs IT IS NOT CONFIRMED.
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Confirmed Rota for Shah, Pir (ST3 Reg)

You have no confirmed shifts at this time.

Version;5_0_0 Copyright © 2008 IQUS Limited. L
All Rights Reserved.
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Only ‘SOLO’ sessions worked WITHOUT a trainer (completed at the end of
ST3) will show under the ‘My Rota’ tab otherwise this will show that you
have no confirmed shifts at this time.

ALL registrar sessions worked WITH a trainer will show under the

‘Registrar shifts’ tab \

My Rota Adjustments Registrar Shifts

Registrar shifts for Shah, Pir (ST3 Reg) @
Date Day Duty Station Shift Group Start End Supervisor
28032011 Moy Derby Baze (Duffield Rd) Weekday 1830 2329 Ibrahim, Richard (T)
16032011 Wednesday Derbry Base (Duffield Rd) Weektday 19:00 22:29 Shand, lan (T)
13M372011 Suncay lIkeston Hozpital Might o0:30 0759 Abhazi, Maveed Shah (T)
09/03/2011 Wiednesday Derby Baze (Duffield Rd) Weekday 19:00 2229 Shand, lan (T)
18032011 Friclay Derbry Base (Duffisld Rad) WEektlay 18:00 2229 Hussain, Muhammad Rissst (T)

23032011 Wiednesday Derby Baze (Duffield Rd) Weekday 19:00 2229 Shand, lan (T)



To see available registrar sessions on the rota click on the Registrar tab and click
the link here (in orange):
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My Rota Adjustments Registrar Shifts

Registrar shifts for Shah, Pir (ST3 Reg) @

Date Day Duty Station Shift Group Start End Supervisor

281032011 Monidary Derby Base (Duffield Rd) Wieekday 18:30 2329 larahim, Richard (T)
16032011 Wednesday Derby Base (Duffield Rd) Wieekday 19:00 2229 Shand, lan (T)

1303201 Sunday lIkeston Hospital Might o030 o758 Ahbasi, Maveed Shah (T)
09032011 Wednesday Derby Base (Duffield Rd) Woeekday 19:00 2229 Shand, lan (T)

AEM03/2011 Fricary Derby Base (Duffield Rd) Wieekday 19:00 2229 Huszain, Muhammad Riasat (T)
230032011 Wednesday Derby Base (Duffield Rd) Wieekday 19:00 2229 Shand, lan (T)

Version: 5_0_0 Copyright © 2008 IQUS Limited.
All Rights Reserved.
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This will show any sessions with a trainer that you can request. By using the tabs ——

at the top of the session list you can request shifts either in the North or South of
the county (note: if you do select a shift outside of your usual area, please ensure
you familiarise yourself with the location and are able to get there on time).

MY ROTA  TEAM ROTA  FULL ROTA  TODAY

SHIFTS AVAILAELE FOR REGISTRARS

This takle lists the shifts that have been confirmed to Supervizors but do not yet have a Registrar assigned.

Click on the check-boxes for the shifts you wish to request.

Click the Submit button st the bottom of the page to send your requests. This information will be sert by email to the rota administrator. & copy will be sent to your
email address for your records. Any shifts you select are only REQUESTS. Pleaze wait for confirmation before assuming you have got the shift.

Date Day Duty Station Shift Group Start  End Supervisor Request
1070372011 Thursday Derbry Base (Duffield Rd) Weekday 19:00 2229 | Sanfey, John (T) [
1250372011 Saturday lke=ton Hospital [Might 00:30 07:58 | Abbasi, Maveed Shah (T) [}

1370372011 Sunday Derbry Base (Duffield Rd) Mgkt 00:30 0529 Khan, Jaheen (T) [




I
When you want to request a session tick the box next to it. You can select

several sessions at once, although please make sure you are definitely available
to do them. When you have clicked the session(s) you want to do, click the
‘Send’ button.

1110572008 Swyadincote Sunday Day 0g:00 13:59 | Rao, Rama (T) '
110572008 | Sunday llkeston Hospital Sunday Day 12:30 18:29 | Ahmed, llyasz (T) -
1100572008 | Sunday Derby (RY 230 Sunday Day 1530 22:29 | Shand, lan (T) [l
1100552008 | Sunday Stancihy 20:00 02:59 | Hewitt, Ruth (F) 7 <
1200572008 | Monday Wizekday 15:00 2258 | Rao, Rama (T) '
130052008 | Tuesdsy Wieekday 18:30 00:29 | Shmed, Iyas (T) I
130572008 | Tuesday Standhry Standhby 15:30 00:29 | Warner, Chris (F) |7
1410572008 | Wednesday Derby Baze (DuffieMEd) Wisekday 15:00 22:58 | Shand, lan (T) -
150572008 | Thursday llkeston Hozpital Wizekday 18:30 00:29 | Ahmed, lyasz (T) '
[ soo
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There may be more than one page with available sessions on it, you will have to
submit the session(s) you want one page at a time.

Please note: if you see any shifts which have the location as ‘Standby’
please do not try to book these sessions as we cannot allocate you these
sessions as there is no guarantee the trainer will be on site.

When you submit your requests the system automatically sends an email to the
rota team at DHU detailing which sessions you have requested. You will be
automatically copied into this email. This email only confirms what you have
requested NOT what you are confirmed to do.

Please note that selecting shift from the website does not confirm that you
have got the session. It is a request to do the session only

When the rota team receive your email request we will allocate you the shift
where possible and with agreement from the trainer.

When the shift is confirmed and allocated to you we will upload it to the website
and it will appear on the ‘My Rota’ page under the ‘Registrar Sessions’ tab - the
shift is not confirmed until it appears here.

My Rota Adjustments Registrar Shifts

Registrar shifts for Shah, Pir (ST3 Reg) é—ﬁ

Click here fsr more Registrar shifts

Date Day Duty Station Shift Group Start End Supervisor
28M32011 honday Derby Baze (Duffield Rd) Weekday 15:30 2529 lbrahim, Richard (T)

1B032011 Wednesday Derby Base (Duffield Rd) Weekday 19:00 2229 Shand, lan (T)




Your requests will usually be processed and uploaded within a few hours during
office hours Monday to Friday so you can log onto the website later on to check if
you have been allocated the shift or not. Requests made in the evening or during
the weekend will usually be processed the next working day.

If you request shifts at short notice or are unable to come back to the
website to check, you can contact the rota team on 01332 223601 to check
if you have been allocated the shift or not.

You are not able to request solo sessions via the website. To book these
vou should contact the rota team directly (contact details below).

If you are unsure about anything within this guide, experience problems
with the website, require directions to bases or need to update your email
address or telephone number please contact a member of the rota team
who will be happy to help (contact details below).

DHU Rota Team Direct Line: 01332 223601

DHU Rota Team Email: Rota.Administrator@derbyshirehealthunited.nhs.uk
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