
DHU NetMaster Website – Registrars Guide 
 
BEFORE YOU CAN LOG ONTO THE WEBSITE  
PLEASE ENSURE THAT YOU HAVE COMPLETED 
A ‘PERSONNEL INFORMATION FORM’ AND RETURNED 
IT TO THE ROTA TEAM AT DHU – Rota.Administrator@derbyshirehealthunited.nhs.uk 
 

 
PLEASE READ THE WHOLE GUIDE THOROUGHLY SO YOU FULLY 
UNDERSTAND THE PROCESS TO BOOK OOH SESSIONS. 
 
Your log in details for the website will be confirmed to you via email on receipt of 
your Personnel Information Form’. 
 
If you wish to change your password, please contact a member of the rota team 
who will be able to do it for you. 
 
The website address is:  
 
www.derbyshirehealthunited.co.uk/securitylogin.asp 
 
Below is the log in screen you will see when you go to the above address, enter 
your username and password here. 
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The first page you will see when logged on is the home page this displays any 
important announcements and news topics.  
 

 
 
To get to your own personal rota click the ‘Rota’ button on the top left of the 
page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
‘My Rota’ Page 
 
IMPORTANT - This page shows any confirmed registrar or solo sessions you 
have. Unless a session shows under the ‘My Rota’ (Solo session only) or 
‘Registrar Shifts’ tabs IT IS NOT CONFIRMED.  
 

 
 
Only ‘SOLO’ sessions worked WITHOUT a trainer (completed at the end of 
ST3) will show under the ‘My Rota’ tab otherwise this will show that you 
have no confirmed shifts at this time.  
 
ALL registrar sessions worked WITH a trainer will show under the 
‘Registrar shifts’ tab 
 



To see available registrar sessions on the rota click on the Registrar tab and click 
the link here (in orange): 
 

 
 
This will show any sessions with a trainer that you can request. By using the tabs 
at the top of the session list you can request shifts either in the North or South of 
the county (note: if you do select a shift outside of your usual area, please ensure 
you familiarise yourself with the location and are able to get there on time). 
 

 
 
 
 



When you want to request a session tick the box next to it. You can select 
several sessions at once, although please make sure you are definitely available 
to do them. When you have clicked the session(s) you want to do, click the 
‘Send’ button.  
 

 
 
There may be more than one page with available sessions on it, you will have to 
submit the session(s) you want one page at a time. 
 
Please note: if you see any shifts which have the location as ‘Standby’ 
please do not try to book these sessions as we cannot allocate you these 
sessions as there is no guarantee the trainer will be on site. 
 
When you submit your requests the system automatically sends an email to the 
rota team at DHU detailing which sessions you have requested. You will be 
automatically copied into this email. This email only confirms what you have 
requested NOT what you are confirmed to do. 
 
Please note that selecting shift from the website does not confirm that you 

have got the session. It is a request to do the session only 
 
When the rota team receive your email request we will allocate you the shift 
where possible and with agreement from the trainer.  
 
When the shift is confirmed and allocated to you we will upload it to the website 
and it will appear on the ‘My Rota’ page under the ‘Registrar Sessions’ tab - the 
shift is not confirmed until it appears here. 
 

 
 
 



Your requests will usually be processed and uploaded within a few hours during 
office hours Monday to Friday so you can log onto the website later on to check if 
you have been allocated the shift or not. Requests made in the evening or during 
the weekend will usually be processed the next working day.  
 
If you request shifts at short notice or are unable to come back to the 
website to check, you can contact the rota team on 01332 223601 to check 
if you have been allocated the shift or not. 
 

You are not able to request solo sessions via the website. To book these 
you should contact the rota team directly (contact details below). 

 
 
 
If you are unsure about anything within this guide, experience problems 
with the website, require directions to bases or need to update your email 
address or telephone number please contact a member of the rota team 
who will be happy to help (contact details below). 
 
 
 
DHU Rota Team Direct Line: 01332 223601 
 
DHU Rota Team Email: Rota.Administrator@derbyshirehealthunited.nhs.uk 
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