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DHU NetMaster Website – Registrars Guide
BEFORE YOU CAN LOG ONTO THE WEBSITE 

PLEASE ENSURE THAT YOU HAVE COMPLETED

A ‘PERSONNEL INFORMATION FORM’ AND RETURNED

IT TO THE ROTA TEAM AT DHU – Rota.Administrator@derbyshirehealthunited.nhs.uk
The website address is: 

www.derbyshirehealthunited.co.uk/securitylogin.asp
Your log in details will be your surname followed by your first initial and your initial password will be your first name followed by 1234

For example John Smith would be:
User Name: 
smithj
Password: 
john1234

If you wish to change your password, please contact a member of the rota team who will be able to do it for you.
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The first page you will see when logged on is the home page this displays any important announcements and news topics along with side panels which show your next 10 confirmed rota sessions.
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P Getting started

Latest Headines

DERBYSHIRE HEALTH UNITED LTD

Rota Administrator@derbyshirehealthunited.nhs.uk - Map
Blissett, John , Sessional Doctors - Derby, DHU Doctors - No Roles:

ROTA  NEWS DOWNLODS LINKS INFORNATON CALENDR  STLES

Announcements
New Base - Swadlincote

There is a new base operational fror the 1st Aprl which some of you will have
booked sessions at. The new base appears on the rota as "Swadiincote”. This
comptises of one GP based at Heartwood Medical Practice along with a
receptionist. You will see patients from the Swadincote area

The address is:

Heartwood Medical Practice,
Swadlincote Clinic

Ciic Way

Swadlincote

Derbyshire

DE11 DAE

Please familiarise yourself with directions before you are due on shif.

Thank you

New shift names

o wil natice some new shift names dencted as RV 21 etc. these ndicate @ shift assigned to
& Response Vehicle. We have cane some wark on the shif imes to match up wih crver shitts
to ensure maximum efficlency using the RV and help us meet vit targets. R shifts wil be
mafehet up with a iiver anl you wil b2 outn a veficle where the deman for viis requires.
. Ifthere are not enough vists to warrant sending ancther veicle out you may stl be askeri o
warkinthe trestment certresiclrician adice.

Many tharics, The Rota Team

Please make sure when on shift and arranging vists that you adhere to the staffordstire
Guiieines. Thess can be found in the clinicians manual on the DHU ntranet.

Thank you
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To get to your own personal rota click the ‘Rota’ button on the top left of the page.

This will show any confirmed sessions you have.
It also has a link to view your previous shifts to check when you have worked previously.
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TODAY  EXCHANGE  REQUESTED VOLUNTEERS

Message from administrator

If you have any prablems with the new wehsite please cantact
Rota.Administrator@derbyshirehealthunited.nhs.uk Thank you

Published range. Last Upcitect
01/04/2008 to 31/05/2008 241472008 ot 15:14

Registrar shifts for Burns, James (Reg)

Date Day Duty Station Shift Group, Start  End  Trainer
264200 | Seturday Weine Diive Satelte Saturday Day 0800 1253 | Cox,donny (7)
27400 | Sunday Derby (RV 23) Sunday Day 18302229 | Warner, Chris (P)

03052008 | Seturday Derby Base (Dutied Rl Saturday Day 1200 1753 | parsons, duth (P)





The page will show your registrar sessions - these are still confirmed even though they don’t appear in the confirmed rota section below (this section displays any solo sessions you have booked – you will need to contact the rota team directly to book these).
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Confirmed Rota for Burns, James (Reg)
Date  Day  Duty Station

170512008 | Saturcisy | Rpley Hosptal

24512008 | Saturcsy | Rpley Hosptal
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This list show all your future confirmed shifts that are eligible for entry to the Exchange system. YOU
REMAIN RESPONSIBLE FOR ALL THE SHIFTS LISTED HERE! Only if there is an agreed change that is

approved by the Administrator will a shift be removed from this list.




To see available registrar sessions on the rota click the link here (in orange):
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Registrar shifts for Burns, James (Reg)

Date Day Duty Station Shift Group, Start  End  Trainer
264200 | Seturday Weine Diive Satelte Saturday Day 0800 1253 | Cox,donny (7)
27400 | Sunday Derby (RV 23) Sunday Day 18302229 | Warner, Chris (P)
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This will show any sessions with a trainer that you can request. It will default to your home zone, but by using the tabs at the top of the session list you can request shifts in another area of the county (note: if you do select a shift outside of your usual zone, please ensure you familiarise yourself with the location and are able to get there on time).
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Page 102

Date Day Duty Station Shift Group  Start End Trainer Request
26/04/2008 | Saturday Derby (RY 24) Ssturday Day 0800 | 1359 | Rao, Rama (T) =
26/04/2008 | Saturday keston Hospital Saturday Day 0900 | 1253 | Baker, Davie (FVE) r

m

26/04/2008 | Saturday Derby Base (Duffield Rd) Saturday Day 10:00 | 1259 | Joshi, Ashish (P) r





When you want to request a session tick the box next to it. You can select several sessions at once, although please make sure you are definitely available to do them. When you have clicked the session(s) you want click the ‘Send’ button. 
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There may be more than one page with available sessions on it, you will have to submit the session(s) you want one page at a time.
Please note: if you see any shifts which have the location as ‘Standby’ please do not try to book these sessions as we cannot guarantee the trainer will be on site.

When you have submitted your requests it will automatically send an email to the rota team detailing which sessions you have requested, a copy will also be sent to the email address you have registered with us. If you do not have an email address registered with us, the system will prompt you to enter one when you log in.
Please note that this does not confirm that you have this session. This is a request to do the session. 

When the rota team receive your email request we will allocate you the shift where possible and with agreement from the trainer. 

When the shift is confirmed (allocated to you) we will upload it to the website and it will appear on your confirmed rota - the shift is not confirmed until it appears here.
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Date Day Duty Station Shift Group, Start  End  Trainer
264200 | Seturday Weine Diive Satelte Saturday Day 0800 1253 | Cox,donny (7)
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Your requests will usually be processed and uploaded within a few hours Monday to Friday so you can log onto the website later on to check if you have been allocate the shift or not. Requests made during the weekend will usually be processed the next working day. 
If you request shifts at short notice or are unable to come back to the website to check, you can contact the rota team to confirm if you have the shift or not.
You are not able to request solo sessions via the website yet. To book these you should contact a member of the rota team directly.

If you are unsure about anything within this guide, experience problems with the website, require directions to bases or need to update your email address or telephone number please contact a member of the rota team who will be happy to help on 01332 223601 or via email to: Rota.Administrator@derbyshirehealthunited.nhs.uk
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